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	Application for Employment
	
	
	



TO APPLICANT: We deeply appreciate your interest in our Company. Thank you for taking the time to complete this application. Please answer all questions, where applicable, completely and truthfully to the best of your knowledge and belief. Type or print in ink as carefully as possible. While not necessary or required, you may submit additional information by way of letter, resume or the like to supplement your answers. Resumes do not replace the requirement for a complete Application.  Applications not fully completed will not be considered for employment.
	We consider applicants without regard to race, colour, creed, ancestry, origin, sex, sexual orientation, marital status, family status, gender, gender identity, gender expression, record of offences, disability, or any other legally recognized status entitled to protection under applicable human rights legislation.



	PERSONAL DATA

	LAST NAME
	FIRST NAME
	MIDDLE NAME



	PRESENT ADDRESS



	CITY


	PROVINCE
	POSTAL CODE

	HOME TELEPHONE

Area Code (       )
	CELL PHONE

Area Code (        )
	ARE YOU CURRENTLY EMPLOYED?

	
	

	ARE YOU LEGALLY ENTITLED TO WORK IN CANADA?


	HAVE YOU PREVIOUSLY BEEN EMPLOYEED BY ONTARIO DRIVE & GEAR LIMITED?

IF Yes, WHEN?

	HAVE YOUR EVER BEEN CONVICTED OF A CRIME FOR WHICH A PARDON HAS NOT BEEN GRANTED? 
 
	  Yes

  No

IF Yes, WHAT WAS (WERE) THE CRIMES?

Date(s) and place(s) of conviction
Note: Conviction will not necessarily disqualify you from employment.  

	DO YOU WANT TO WORK -          FULL-TIME                    PART-TIME   



	POSITION APPLIED FOR?


	IF HIRED, WHEN CAN YOU START WORK?




	EDUCATION
Note: You are not required to provide the names, addresses, or locations of any institution attended during the application stage.

If you receive a conditional offer of employment, you will be required to provide a certified copy of any certificate of completion or other document evidencing your qualifications to the company as a condition of employment.  Please do not provide such information unless you are given a conditional offer of employment.

 

	
	SECONDARY SCHOOL
	COLLEGE OR UNIVERSITY
	GRADUATE OR PROFESSIONAL

	GRADE/LEVEL COMPLETED
	9
	10
	11
	12
	13
	1
	2
	3
	4
	1
	2
	3
	4

	CERTIFICATES, DIPLOMAS, DEGREES OBTAINED
	
	
	

	COURSE OF STUDY


	
	
	

	LIST ANY SPECIALIZED TRAINING, APPRENTICE SKILLS, AWARDS, PROFESSIONAL DESIGNATIONS, AND OTHER EDUCATION


	
	
	

	Education levels achieved and degrees obtained are subject to verification

if an offer of employment is extended.


WORK HISTORY 
Note: This section must be completed in full. Please do not mark “see resume”.

Please be sure to include the dates of employment for each employer, correct addresses and phone numbers as well as your position title and/or responsibilities. List all your employment, beginning with your present or most recent employment. 
“Reason for Leaving” do not include reasons related to maternity/parental leave or illness.  
	EMPLOYER NAME


	ADDRESS

	TYPE OF BUSINESS


	TELEPHONE

	YOUR JOB TITLE


	PERIOD

EMPLOYED
	From (Mo/Yr)

To     (Mo/Yr)
	FINAL SALARY

	REASON FOR LEAVING



	DESCRIBE JOB DUTIES AND RESPONSIBILITIES



	EMPLOYER NAME


	ADDRESS

	TYPE OF BUSINESS


	TELEPHONE

	YOUR JOB TITLE


	PERIOD

EMPLOYED
	From (Mo/Yr)

To     (Mo/Yr)
	FINAL SALARY

	REASON FOR LEAVING



	DESCRIBE JOB DUTIES AND RESPONSIBILITIES



	EMPLOYER NAME


	ADDRESS

	TYPE OF BUSINESS 


	TELEPHONE

	YOUR JOB TITLE


	PERIOD

EMPLOYED
	From (Mo/Yr)

To     (Mo/Yr)
	FINAL SALARY

	REASON FOR LEAVING



	DESCRIBE JOB DUTIES AND RESPONSIBILITIES



	MAY WE CONTACT YOUR PRESENT OR LAST EMPLOYER FOR REFERENCE?
	YES  
	NO 
	MAY WE CONTACT YOUR PREVIOUS EMPLOYERS FOR REFERENCE?
	YES 
	NO 



Are there any other job related experiences, skills or qualifications that will be of special benefit in the job for which you are applying?
PLEASE READ THIS STATEMENT CAREFULLY, AND PLACE YOUR SIGNATURE AND THE DATE BELOW, AFTER YOU COMPLETE THIS APPLICATION:

Consent Acknowledgement 

I understand that the Company is collecting my personal information on this form to determine my suitability for the position I have applied for and, if the Company hires me, for the purposes of my employment relationship with the Company.  I understand that the Company will use and disclose my personal information only for those purposes or as permitted or required by law.  I consent to the Company collecting, using and disclosing my personal information on this form for these purposes.  I also consent to the Company obtaining my personal information from any references I have specified in this application and to the Company using that information for the purposes described above.  I acknowledge that I have been provided the opportunity to ask questions regarding this application form and consent.
I understand this application is not an employment contract, does not create such contract, nor is it a guarantee of employment.  I acknowledge that the Company has not made any promises or representations that differ from those contained in this paragraph.

I understand that if I am made a conditional offer of employment such offer will be conditional on my then agreeing to a Professional Reference Check.  If I refuse to sign the Release for a Professional Reference Check once presented with the conditional offer of employment with Ontario Drive & Gear Ltd. then such offer will automatically be withdrawn.

I understand that if I am made a conditional offer of employment I must then provide satisfactory documents to establish my identity and right to work in Canada and that failure to provide this evidence will result in: (i) any offer of employment becoming null and void; or (ii) if I have already commenced such employment, the termination of my employment for just cause.  I also understand that any false statements or material omissions of fact made by me in this application form or the interview process may disqualify me from employment, or if I am hired, result in my termination for cause.
I further understand that in the event I am hired by the Company, I will be required to do the following as a condition of employment, which I hereby acknowledge and agree to do when requested:  

i. I will be required to sign an agreement that will contain, among other things, provisions that will:  (a) require me to keep all private and proprietary information of the Company confidential and not use it for any unauthorized purpose; (b) automatically assign any and all “Intellectual Property” that results from my performance of services for the Company to the Company; 

ii. I will be required to abide by Company policies and procedures which will be distributed to me during a New Employee Orientation (which I will be required to attend) and which will also be distributed to me from time to time as such policies are added or revised; and

iii. I may be required to provide physical evidence which verifies any degrees or certificates I claim I received from any institutions that provided me with education and/or special training.  

I understand that failure to fulfill any of the conditions of employment above may result in: (i) any offer of employment becoming null and void; or (ii) if I have already commenced such employment, the termination of my employment for cause.  I also understand that any false statements or material omissions of fact made by me in this application form or the interview process may disqualify me from employment, or if I am hired, result in my termination for just cause.

I release and agree to release and hold harmless: (i) any individual, company, business institution or government agency from all liability with regard to the disclosure of my personal information to the Company; and (ii) the Company from all liability with respect to the collection and use of such personal information, provided that the collection, use or disclosure is in accordance with applicable law.

I certify that the information I have furnished on this application form is true and complete. I understand that if any misrepresentation has been made by me verbally or in writing, any offer of employment made to me may be withdrawn or my subsequent employment with the Company may be terminated for just cause.

Applicant's Signature
Date

Applicant's Name Printed
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